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Project Overview 

Cleveland Historical is a web and mobile app project by the Center for Public History + Digital 
Humanities at Cleveland State University that consists of location-based multimedia stories curated 
primarily by CSU students but also by faculty, K-12 teachers, and other partners throughout the broader 
community.  The project began in 2010 as an outgrowth and reimagining of the Euclid Corridor History 
Project, a touchscreen-based project created in connection with GCRTA on the HealthLine.  Cleveland 
Historical offers rich, varied interpretive exhibits that consist of individual place-based stories and 
“tours” that combine stories geographically and thematically.  The project now consists of more than 
575 stories scattered across many Cleveland neighborhoods and suburbs.  Cleveland Historical was 
also the pilot for Curatesape, a mobile publishing framework developed by the Center in 2012 with 
grant funding from the CSU Office of Research and the National Endowment for the Humanities.  To 
date, more than 40 institutions worldwide have adopted Curatescape. 

 

Project Goals 

 
• Provide CSU History students with a unique opportunity for research and published writing 
• Increase local and national awareness of Cleveland’s history, and especially of topics and themes 
overlooked in current public memory 
• Encourage greater sense of community and civic engagement among residents  
• Invite collaboration with community partners, including content submissions 

 

 
Contributor Guidelines 

 

What is a Cleveland Historical story? 

Each Cleveland Historical story is made of a number of components, including: 

● Title 

● Subtitle (Optional; <60 characters) 

● Narrative (approx. 500-750 words) 

● Creator 

● Images (approx. 6-9) 

● Image captions/Credits 

● Location 

● Tags & Subjects 

● References 

Important:  Without images, a site cannot be included. 



 

 

3 

 
  Cleveland Historical stories are not… 

● Encyclopedia entries:  Cleveland Historical stories are more than a series of dates and 
names.  They engage readers by providing a sense of place through narrative.  A story 
need not carry the full burden of telling everything about a site, and in fact it is an 
excellent idea to save some of the most revealing, startling, memorable points for users 
to discover in the form of image captions.  Details in the narrative should not be 
needlessly replicated in captions (and vice versa), though a passing mention offers 
connectivity. 

● Magazine articles or editorials:  Avoid editorial writing or lengthy analysis on cultural 
trends/issues.  While cultural issues are tied to history and should be included in 
Cleveland Historical stories when necessary, these issues shouldn’t overshadow the 
history of what you are writing about. You have about 500-750 words.  An article that 
tries to tell a story about history and give a deep cultural analysis would take too much 
space.  
 

How do I compose a title? 

Titles should be short, clearly descriptive and place-based.  In most cases, stories about places 
best known by their historic name should use the historic name as a title.  Stories about places 
best known by their contemporary name should use the contemporary name as a title.  An 
optional subtitle is useful when a story does not purport to be comprehensive of the entire 
timeline of a site’s existence.  A subtitle can provide your reader a clue about the focus of your 
story.  Subtitles can but need not be “catchy.”  Don’t overthink it.  Avoid clichés or puns. 

How do I compose a narrative? 

History isn't simply about dates and names, it's about people and their stories.  Stories should 
be engaging and give readers a sense of the lived experience of people in the past.  What was 
it like to be a Hungarian immigrant worker in Cleveland in 1916, or to visit Rockefeller Park on a 
summer Sunday afternoon?  Great specific details can be hard to find, but they bring stories to 
life and transform them from a simple timeline of events to an actual story. 

Keep it clear and concise! 

○ Use the first few sentences to highlight any themes, particular areas of significance or 
important events addressed in the story. 

○ Most narratives should be between 500 and 750 words in length.  

○ Avoid quoting historic sources when the content is more appropriately paraphrased. 

○ When quoting historic sources is appropriate, try to include a reference in the narrative, 
e.g. “In 1914, the Cleveland Plain Dealer reported, “....” 

○ Include a works cited section at the end, but do not use footnotes. 

○ Avoid the passive voice and use “to be” verbs sparingly:  am, are, is was, were, be, 
become, became. 
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○ Remember that conciseness is not mere brevity:  Detail and originality should still remain 
intact.  Singling out empty words helps enhance the clarity of writing.  What are empty 
words?  Consult this quick guide on writing concisely. 

Make it special! 

○ Before writing, ask yourself this question:  What is my story about?  Great stories go 
beyond the surface details.  Many historical topics are full of interesting stories and it’s 
up to you to decide which one to bring to life.  An article that tells a specific story is far 
more interesting than an encyclopedic summary. 

○ Beginning a story should feel like the beginning of a journey with a destination in mind.  
Starting with a strong, specific detail is a good way to suck your reader in.  Start your 
story on a pinpoint and spread out. 

○ Consider opening the story with a “hook” – a compelling quote, surprising fact, or any 
element that can grab readers’ attention and encourage them to continue deeper into the 
piece. 

○ Try to show rather than just say.  Use examples that illustrate the importance or 
significance of a site, rather than simply stating “this is an important building.”  

○ When writing a biographical story about a person, try to keep the narrative focused on 
the title location and its importance to the individual.  

 
Look at existing Cleveland Historical stories for ideas and approaches.  Note, however, that 
some of the content reflects the project’s initial thrust, which relied somewhat less on 
interpretive text and more on other media (images, audio, video) to present a balanced, varied 
composite.  Although that approach still works (notably in stories such as The Agora and Rose 
Iron Works), in more recent years, we have moved in the direction of more written interpretation 
(more fully developed main narratives and image captions), in part because these open the way 
for more creativity and rich detail in storytelling and in part because we often do not have 
appropriate audio-visual components. 

Some good examples of the current focus of the project include:   

o Jim Dubelko, “Ceska Sin Sokol Hall:  The Birthplace of Northeast Ohio College 
Gymnastics” 
 

o Danielle Rose & Jim Dubelko, “Sidaway Bridge:  A Bridge over Troubled 
Neighborhoods” 

Provide context but keep the story focused. 

Extensive background on the history of a neighborhood, building or person may be interesting, 
but don’t forget to ask yourself: how does this help me tell the story I’m trying to write? 
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Tags 

Tags provide a useful alternative to Subjects for users interested in browsing through the 
Cleveland Historical website.  Tags are generally more specific than subject headings.  
Appropriate tags include but are not limited to: 

○ neighborhood name 

○ street name 

○ architect or builder name 

○ other proper names for related organizations, businesses, etc. e.g. Independent Order of 
Odd Fellows 

○ a building or landscape type, e.g. rowhouses, churches, cemeteries 

○ related themes, e.g. Industrialization, Immigration, Civil War, etc. 

When in doubt, try looking up a tag you’re considering on Cleveland Historical.  Is it already 
there?  That’s one sign that it could be worth using.  Tags should be used to connect readers to 
other content that covers similar topics.   

See these Omeka resources on managing tags - http://omeka.org/codex/Managing_Tags 

 

Subjects 

● Each story should have at least 1 but not more than 3 subjects. Subjects should reflect the most 
significant aspect of the story and place it within a category focused on a similar themes, e.g. 
the Ukrainian Orthodox Church has “Architecture, Immigration, Religion” as subjects. 

● Cleveland Historical has developed a “controlled vocabulary” of approved subjects. 

 

Location 

• Every story must have a location (e.g., an address or lat.-long. coordinates). It is important to 
note that some stories may lend themselves to being “pinned” in more than one location, but 
Cleveland Historical is not equipped to allow more than one location. Therefore, you will need to 
carefully consider where to place the story and try to construct the narrative in such a way that 
makes clear why a particular location was selected.   

References 

• Each story should include a list of the most important references. These include the books, 
articles, or other items that were most useful in the preparation of the story.  This list should not 
be construed as a full works consulted list or a bibliography for further reading.  It should also 
include materials that supplied any quotations in the story, as well as scholarly works that 
provided context. 
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Images 

Images for a site must be selected with great care.  They are not the first 6-8 images that you 
find.  Note that images that provide regional, national, or international context are also 
welcome.  In other words, they need not all be about your site itself.  Rather, they support the 
angle of the overall site interpretation, correspond to the key pieces of the story, and add 
aesthetic value.  Images are such an essential part of a site that your first order of business 
when selecting any site should be to determine if sufficient images are available.  

If a site’s story encompasses a long period of time, images should be spread across as much 
of the period as possible.  Though rarer, color images offer contrast and interest.  Images can 
also include newspaper advertisements, brochures, or other ephemera.  Captions should be 
carefully crafted to convey as much interpretation as possible in a small package—ideally 
about 50 words.  They should never merely describe what is plainly evident but instead show 
how what one sees is a window into something more.  Captions should instruct the viewer in 
interpreting the image but make him or her “hungry” for more information. 

 

Submission Process: 

How do I submit a Cleveland Historical story? 
 
You may submit stories for consideration via email to clehistorical@gmail.com. Please attach a Word 
document containing  
 

1. the title, subtitle (if any), author, main text 
2. title, caption, and credit for all images (please also indicate the image file name in brackets for 

ease of reference) 
3. suggested tags and subjects (see explanations under “Tags” and “Subjects”) 
4. suggested location (see explanation under “Location”) 
5. list of references (see explanation under “References”) 
6. separate JPEG files for each image (images are ideally sized around 1000 pixels on the 

longer side and in the neighborhood of 100-200KB, but it is always better to submit a larger 
file when in doubt; we can size down images but cannot enlarge them with losing quality) 

 
If you wish to include media elements such as short audio, that will require additional conversation 
and guidance.  Please ask if interested. 

 

What happens after I submit a story? 

All submitted stories are reviewed by Cleveland Historical staff and interns.  Work that does not meet 
the editorial standards will require additional revisions before publication.  Stories requiring major 
revisions may be sent back to the original writer with revision suggestions, or they may be revised 
internally.  Stories that are incomplete, have factual errors, and/or don’t meet project guidelines may be 
refused publication and shelved indefinitely.  
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By submitting a story, you give Cleveland Historical permission to publish your writing under a Creative 
Commons Attribution Share-Alike License.  This open license helps to encourage reuse of the site 
materials for educational, research and interpretation.  It maintains the requirement that a credit to you 
as the contributor remain with the story whenever it is reused.  You may also reuse your material 
provided that you cite your original work here. 

 

How will I be credited? 

Stories will be credited with the name of the author.  Author credits on individual stories are visible 
online.  If a story requires substantial revisions, the writing credit may be assigned jointly to Cleveland 
Historical staff or a volunteer working on revisions. 


